Leave of Absence Request FormPepper Hill School


[bookmark: _Hlk167190674]Pupils attend school for a maximum of 190 days each academic year and full attendance is vital for your child’s educational progress.  The MK Sapphire Federation follows DfE statutory guidance on working together to improve school attendance and school attendance parental responsibility measures. 
  
Any unauthorised absence will result in a fixed penalty fine of £160 which must be paid within 28 days of being issued, however this will reduce to £80 if paid within 21 days of being issued.  If a second penalty fine is issued to the same parent for the same child within a 3- year rolling period, the fine will automatically rise to £160 with no option to pay the lower rate of £80.

If a parent then commits a third offence in a 3-year rolling period, the local authority will need to consider other enforcement options available to them.  NO PENALTY NOTICE considered.  The case will be presented to Magistrates' Court under s444(1) or (1a) of the Education Act.  If found guilty, a fine of up to £2,500 per parent, per child can be issued. Convictions for s444(1a) offences will show on DBS record.

If you wish to apply for your child to be absent from school, please complete this form and return it to school at least two weeks before the intended leave. Thank you.

Parent Section:
	Name of Pupil
	
	Class:
	


I/we request that my child be granted leave of absence:
	Date from:
	
	Date to:
	
	Number of school days
	



The request is in respect of the following:
	




Signature of Parent/Carer..................................................... Date………................………

School Section:
	Current attendance:
	

	Number of previous applications granted
	

	Leave of Absence
	Approved for:
	
	School days

	
	Not approved for:
	
	School days

	Headteacher:
	
	Date:
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